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REQITEST FOR ASSTSTAITCE OF ADMIMSTRATTVE OFFTCERSI tr nr THE DATA
CONSOLIDATIOIT OF OIT-TIUE CLEANSIITG OF PPE ACCOI'NT

BAL/INCES AND ENCODING llt TIIE IITIIEITT()RY SYBTEU

Assistant Schools Division Superintendents
Division Chiefs and Section/Unit Heads
Public Schools District Supervisors
ElementarJr and Secondary School Heads
AIl Others Concerned

l. In view of the necessit5z to finish the data consolidation of One-Time Cleansing of PPE

Account Balances ald encoding in the Inventory System, this Office requests the

assistance of the following Adrrrinistrative Oflicers II (See names in the attached list) .

2. The said AO II are requested to report to tl.e Division OIIice on June 15 to 16,2023,

June 19 to 21,2023 and June 26 to 28, 2023. T}rey are also requested to coordinate

with their respective school heads for the said arrangement.

3. Travel expenses shall be charged to school MOOE subject to the usual accounting and

auditing rules.

4. Immediate posting and dissemination of this Memorandum is earnestly desired.

ROM![EL A, CESO V
Schools Division Superintenden
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"Cre otin g Pos si b it ities, t n spi t i ng I n novoti o ns"
Address: Sitio Fori, Brgy. Talipan, Pagbilao, Quezon
Trunkline f: {042) 784-0366, (042) 784-0164, (042) 784-0391, (042) 784-0321
Email Address: quezon@deped.gov.ph
Website: www,depedquezon.com.ph
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FOSITION
I ANNA JOY C. TOLOSA Administrative OIIicer II
2 DANRTA PAULETTE Z. DE MESA Administrative Oflicer II
3 SIEGFRED JAN M. AGUILAR Administrative Officer II
4 MA. CHRISTINE JOYCE N. DUDAS Administrative Officer II
5 Administrative Officer II

NIKKOCHEA A. AYAI.A Administrative Oflicer II

"C reo t i n g Poss i b il it ie s, I ns p iri ng t n novot ion s"
Address: Sitio Fori, 8rgy. Talipan, Pagbilao, Quezon
Trunkline s; lO42) 784-0366, (0421784 0764, (042) 784,0391, (042| 784-0327
Email Address: q uezon @d eped.gov. ph

Website: www,depedquezon.com.ph

No. NAME

SIDENUELLE Y. AGUILA
6.


